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The North Eastern Council Secretariat is looking for the services of euitable officers for

filling up 18 (eighteen) posts of Stenograph"t qrygg - II on dePutado:r basis lnthe pay seale of

Rs. 5000-150-s000/-'(5'h CPC)/pn-z-Rs. 9300-34800/- plur Grade.Pal of Rs' 46A0l'

(6'i Cpc) corre$ponai"g to pay scale of Rs. 44900 - Ir424AOl- (tevel ?) of the 76 €PC Pay

Matrix. The details of the post are ae under :

I. Method of
Recruitment

and EligibilitY
Criteria

2d method
By deputatio*.
Officers under the Ceutral Government or State Government or

union Territories or statutory or$anisations holding

analogous post or with eiSht years regular service in post in
tne siate ot ns. 4000-100-6000 (5'h CPC)/PB-I Rs' 5'200-

2O,2OOl- + GP Rs. 24OO/- (6" CPC) corresponding to pay scale

of Rs. 25500 - 81100/- (Level 4) of the 76 CPC Pay Matrix or

equivalent.
2. Period of

deputation and
madurumage
Iimlt for the

post

Period 
"f 

deputation including period of deputation in another

ex-cadre post held immediately preceding this appointmentin

the same or some other Oryanizatiortl Department of the

central Government, shall ordinarily not exceed three years.

The maximum age 1imitfor appointment by deputation s[ra[ be

'Not exceeding 56 years as on the closing of receipt of

aoolications.

3. Iob
Requiren€ot/

Iluties and
ResponsibiEties

of the post

(a) To funetion as PA to senior officers-
(b) Ta}ing shorthand dictation ia E'n$ish and typing in

6e cmnrter (Englfirh).

(c) ffaintmance of Visitors' Diaql' files and 'lrk
movemetrt regirters of &e OfiEcer6coor/Seuim
whete he/she bas been enacted

(d) trlaintenance of tour deteils of ofrcer(s) uie whom

he/she nas
(e) fe*orming any other task assigned to him/her by

his/her ofhcer with whom he/she has bem
attached/Secretary/Deputy Secretary/Ilirector
(Admn.) from time to

The pay and other terms and conditions of deputation will be regulated in accordance

witlr Dopl's o.M. No.6/812009-Estt. (pay-Ili dated 17.d6.2010 and No. 2lLltzCIrl-Estt (Pay*II)

dtd. 24.1L.2017 as amended from time to time. Cadre authorities/Head of Departments are

requested to fo.rward applieations of eligible and wilting candidates whose sendces can be spared

or, d*p,rtution basis,immediately so as to reach the Director (Admn.) within 6O days from the

date of publication of this advertisement in the Employment News. For Curriculum Yitae

(Annexure-t) and other details, the candidates are advised to visit and download from the NBC

webtite https: / lnecountilgov.in.

Continuedto Pg.2/'
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1" Applieation in prescribed format*Annexure I duly eompleted, signed by the applicant and
, eountersigned by-the Cadre/Appointing authority.2. Attested copies of ACRs/ApeRjfor **rl nre iS) years duly attested on each page withseal by an officer not below the rank of under secretary to ttre Govr of India or equivalent.3. IntegrityCerdftcate.
4. Vigilanee Clearance.
5. CadreClearance Certificate.
6. Major or minor penalty certificate for the last l0years of service.7' A certificate to the effect that the particulars fur*shed by the applicant have been verifiedand found correet as per serviee records.

Note : The candidates applying for the post wotrld not be allowed to withdraw their candidaturesubsequently.

Digitally signed by
LIENMUONG S GANGX

f(rd. (.fl. n auBiffil1''o'u
EtBro 1r?nsd)rDi rector teo mn.i

3.

4.

5.

6.

7.



CURRICULUM VITAE PROFORMA

Nature ofduties

Nrt,r." "f 
ptesent employment i'e', ad-hoc or

temporary or quasi-permanent or permanent'

I., t"* th" present employment is held on

The date of initial aPPointment'

Feriod of appointment on deputation

Name of the parent office/organization

Scale ofPaY/
PresentBasic PaY

Na-" 
".d 

rddtess (in block letters)

Date of birth [in Christian era)

1

2

3 Date ofretirement under Central/State Govt' rules'

Educational qualifications'

Name of the Post aPPlied for'

4

5

6 present post held with pay scale, Pay band ancl Graoe

Pav

7 Whether ed

for the Posl
treated as

lucational and other qualifications requlred

; are satisfied [if any qualification has been

equivalent to the one prescribed in the
fL' 't

rules, sta quulifi.ation/experience possessed by the
officer)ualification/experience requlreo

Essential Ia)

tb)

G)

Desirable (a)

tbl

B Pl"are st"t" .te".ly whether in the light of entries

made by you above, you meet the requirements of the

post. - - - 'tlrontirrfpd hw

9 petaits of Employment, in chronological order' bnc

signature, if the space below is insufficienL
lose a sePard[€ >lll,Er, uury

tne

I

ANNEXUR

office/Instt./Orgn' Post Held From

And Grade P
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12 Additional details about present employment.
Please state whether working under -
(indicate the name of your employer against the
relevant columnJ

(al Central GovL

tb) State Government

(cl Union Territory
(d) Statutory Organization
(e) Universities

t0 Others

13 Please state whether you are working in the same
Department and are in the feeder grade or feeder to
feeder grade

1.4 Are you in Revised Scale of pay? If yes, give the date
from which the revision took place and also indicate
the pre-revised pay scale.

15 Total emoluments per month now drawn

16 Additional information, if any, which you would like to
mention in support of your suitability for the post.
(This among other things may provide information
with regard to (iJ additional academic qualifications,
(ii) professional training and (iii) work experience
over and above prescribed in the vacancy Circular/
Advertisement)
(Note : Enclose a separate sheet, if the space is
insufficientJ.

L7 Please state whether you are applying for deputation
(ISTC)/Absorption/Re-employment basis.
(Officers under Central/State Governments are only
eligible for "Absorption".')

18 Whether belongs to SC/ST.

1.9 Remarks

[The candidates may indicate information with regard
to
(i) Research publications and reports and special
projects,
(ii) Awards/Scholarship/Official Appreciation,
(iiiJ Affiliation with the Professional bodies/
institutions/societies and
(ivJ Any other information.
(Note: Enclose a separate sheet if the space is
insufficient), if any.

20 Whether the present post held is on substantive basis
or on officiating basis or on deputation/ short term
contract.

I



-3-

21. If Pay scaleT'Pay Band with Grade Pay in Sl. no. 6

above is not that of the substantive post held (i.e',

that on deputation/short term contract/ACP
Scheme upgradation/ MACP upgradation), then
the substantive pay (with Pay Scale/Pay Band

with Grade PayJ.

lar/advertisementandIamwellawarethattheCurriculum
Vitae duly supported iy do.r*"nti submitted by me will also be assessed by the Selection Committee at the time of

selection for the Post.

Date

Countersigned (Employer with seal and date)

# Strike out whichever is not applicable.

Signature of the candidate

Address

Phone No./Mobile No.:



-4-

CADRE CLEARANCE CERTIFICATE

In the event of selection of Shri/Smti , he/she will be relieved to join
the post of in the North Eastern council Secretaria! shillong on deputation basis.

Signature
Designation of
Competent Authority

VIGILANCE CLEARANCE CERTIFICATE

Certified that vigilance pending
Shri/Smti

Signature
Designation of
Competent Authority

MAIOR/MINOR PENALTIES REPORT

Certified that there is no major or minor penalties imposed on Shri/Smti
_during last L0 years.

Signature
Designation of
Competent Authority

INTEGRITY CERTIFICATE

contemplated against

-

I

I

Service particulars of Shri/Smti have been carefully scrutinized
and it is certified that there is no doubt ofhis/her integrity.

Signature
Designation of
Competent Authority


