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GOVEBNT OF INDTA

MIMSTRY OF DEVELOPIT OF NER

NORTH EASTERN COUNCIL STT.ARIAT
NONGRIM HILLS, SHILTOIIG -'i!q)3.

Website: https : / /necoup.trlt-in

No. ADMN' t3or2 I t / 2017'ADMN Dater 9m october,2025

The North Eastern Council Secretariat is looking for the services of suitable officers for

filling up 17 (seventeen) posts of Stenographer Grade - II on deputation basis in the pay scale of

ns. iOOO-r50-8000/- (S" CpC)/pB-2 Rs. 9300-34800/- plus Grade Pay of Rs. 4600/'
(6rh cpc) corresponding to pay scale of Rs. 44900 - 1424OO/- (Level 7) of the ?6 cPc Pay

Matrix. The details of the post are as undcr :

The pay and other terms and conditions of deputation will be regulated in accordance

with DopT,s o.M. No. 618/2OOg-Estt. (pay-Il) dated 17.06.2010 and No. 2/11/2017-Estt. (Pay-II)

dtd. 24.11.2017 as amended from time to time. Ca4re authorities/Head of Departments are

."qrr"*"a to forward applications of eligible and willing candidates whose services can be spared

on d"poa.aion basis immediately so as to reach the Diredor (Admn.) within 60 days from the

date of publication of this advertisement in the Employment News. For Curriculum vitae

(errnu*uru-t) and other detaile; the"'caodidates are advised to visit and download from the NEC

website httpsi ecorr$cll8gv.in. , . y. ro ,, .,.1

I Method of
Recruitment

and Eligibility
Criteria

2'd method
By deputation.
Officers under the Central Government or State Government or

Union Territories or Statutory Organisations holding

analogous post or with eight years reglular service in post in

rhe scale of Rs. 4000-100-6000 (5'h CPC)/PB-I Rs. 5,200-

2O,2OO/- + GP Rs. 24OO/- (5'h CPC) corresponding to pay scale

of Rs. 25500 - 81100/- (Level 4) of the 7'h CPC Pay Matrix or

equivalent.

2. Period of
deputation and
maximum age

limit for the
post

Period of deputation including period of deputation in another

ex-cadre post held immediately preceding this appointment in

the same or some other Organization/r Department of the

Central Government, shall ordinarily not exceed three years'

The maximum age limit for appointment by deputation shall be

'Not exceeding 56 years as on the closing of receipt of

applications

3. Iob
Requirement/

Duties and
Responsibilities

ofthe Post

(a) To function as PA to senior officers.

(b) Taking shorthand dictation in English and typing in
the computer (English).

(c) Maintenance of Visitors' Diary, files and dak

movement reglisters of the officer/sector/section
where he/she has been attached'

(d) Maintenance of tour details of officer(s) with whom

he/she has been atBched.
(e) Performing any other task assigned to him/her by

his/her officer with whom he/she has been

attached/Secretary/Deputy Secretary/Director
(Admn.) from time to time

Continued to pg. 2/'
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LIST OF ENCLOSURES TO BE ACCOMPANIED WITH THE APPLICATION 'RTIFICATES TO BE
GIVEN BY THE OFFICE/DEPARTMENT WHILE FORWARDING THE APPLICATION.

Application in prescribed format-Annexure I duly completed, sif,ned by the applicant and
countersigned by the Cadre/Appointing authoriry.
Attested copies of ACRs/APARs for the last five (5) years duly attested on each page wirh
seal by an officer not below the rank of Under Secretary to the Govt. of tndia or eiuiialent.
Integriry Cerrificate.
Vigilance Clearance.
Cadre Clearance Certificate.
Major or minor penalty certificate for the last 10 years of service.
A certificate to the effect that the particulars furnished by the applicant have been verified
and found correct as per service records.

Note: The candidates applying for the post would not be allowed to withdraw their candidature
subsequently.
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CURRICULUM VITAE PROFORMA

I 1 Name and aaa.esqin Ufocf. f*ters)

2 (rrr Lurtsuan eraj

3 renr unoer Central/State Govt rules.

Frl4 !q uLqLrurldr quallllcauons.

-

Nrma ^FtL^ -^^. ^---; -l;5 PUrr dP[Ileq lor.

6 r !srsllr IJUsr nelo wlth pay scale, pay band and GradePav
lrt/harh^- ^,{,. ^-!. ^-lz
r, r th e p u, 1,,; ;; ii, r*1o di:il ifr iiinXiJi nX i::ltreated as equivalent to the'on" p."r..ibeA in the

quallncauon/experience required Quatification^*m
Essential (a) officer

(b)

(c)

Desirable (a)

tbl

8 Please stat rerner tn the light of entriec
made by you above, you meet the requiiements of thepost.

9 usld,s ur Employment, in chronological order. Errclsignature, if the snace hplow ic inc,,rr;^I^-* reparare sneet duly authenticated bt your

-
Nature of 'p.e

temporary or quasi-permanent or permanent.I,, case the p
deputation basis, please state-

The date of initial ffiintment.

Period of rppointrrent o, d"[rEtion

Nam.eof ttrep@
to which you belone.

ANNEXURE - I

Draoa- r

Scale ofpayl
PresentBasic pay
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12 Additional details about present employment.
Please state whether working under -
(indicate the name of your employer against the
relevant column)

(a) Central Govt.

tb) State Government

(cJ Union Territory
(d) Statutory Organization

(e) Universities

(0 Others

13 Please state whether you are working in the same
Department and are in the feeder grade or feeder to
feeder grade

14 Are you in Revised Scale of pay? lf yes, give the date
from which the revision took place and also indicate
the pre-revised pay scale.

15 Total emoluments per month now drawn

16 Additional information, if any, which you would Iike to
mention in support of your suitability for the post.
(This among other things may provide information
with regard to (i) additional academic qualifications,
(ii) professional training and (iii) work experience
over and above prescribed in the vacancy Circular/
Advertisement)
fNote : Enclose a separate sheet, if the space is
insufficientl.

77 Please state whether you are applying for deputation
ISTC) /Absorption/Re-employment basis.
(Officers under Central/State Governments are only
elieible for "AbsorDtion".l

18 Whether belongs to SC/ST.

79 Remarks
(The candidates may indicate information with regard
to
(i) Research publications and reports and special
projects,
(ii)Awards/Scholarship/OfficialAppreciation,'
(iii) Affiliation with the Professional bodies/
institutions/societies and
(iv) Any other information.
fNote: Enclose a separate sheet if the space is
insufficientl, if anv.

20 Whether the present post held is on substantive basis
or on officiating basis or on deputation/ short term
contract.



If Pay scale/Pay Band with Grade eay in St. no. O

above is not that of the substantive post held [i.e.,
that on deputation/short term contract/ACp
Scheme upgradation/ MACP upgradationJ, then
the substantive pay (with pay Scale/pay Band
with Grade

IhavecarefulIygonethroughthevacancy.i.cu
vitae duly supported by documents submitted by me will also be assessed by the Selection committee at the time of

Signature' of the candidate

Address

Phone No./Mobile No.:

Countersigned (Employer with seal and date)

# Strike out whichever is not applicable.
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CADRE CLEARANCE CERTIFICATE

In the event of selection of Shri/Smti , he/she will be relieved to ioin
the post of in the North Eastern Council Secretariat, Shillong on deputation basis.

Signature
Designation of
Competent Authority

VIGILANCE CLEARANCE CERTIFICATE

Certified that vigilance case is pending or contemplated against
Shri/Smti

Signature
Designation of
Competent Authority

MAIOR/MINOR PENALTIES REPORT

Certified that there is no major or minor penalties imposed on Shri/Smti
_during last 10 years.

Signature
Designation of
Competent Authority

INTEGRITY CERTIFICATE

Service particulars of Shri/Smti
and it is certified that there is no doubt of his/her integrity.

Signature
Designation of
Competent Authority

have been carefully scrutinized


