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QUOTATIONS INVITED FOR BINDING OF BOOKS AND JOURNALS
sealed rate quohtion are hereby invited from experienced/reputedagencies/firm for rate contract for binding of books and journals of Libraryand Informatics centre ,LCBRIMH , Tezpul as per the spccification (given inAnnexure I) for a period of one year.

Sealed Quotations for binding of Books and Journals above items should be
submitted in sealed envelopes duly super scribcd as: "euotarir-rn for binding
of Books and Journals" and quotation no. Quotationcr can submit query, if
any at lgbetendet@gmail.com within lo days from the date of issue of the
quotation notice. No quotations would be accepted by e-mail nnd only hard
copies will be considered. The quotations should be submittecl to the Oflice
of the LGBRIMH , Tezpur within 21 days from thc date of issuc of notification
addressed to the Director, LGBRIMH, Tezpur, sonitpur, Assam 7g4001. The
rate should be quoted both in figure and words. Any corrcctions made
should be authcnticated. Use of whitener is strictly unacceptable. Institute
reserve the right to reject all or any NIQ rvithout assigning an!' reason.

Journals

Dircctor
lMH, Tezpur

ffi

Item
Books lmate otv I

-



A' Technical Quotation: The following documents have to be provided alongwith the technical euotation:

i' Scanned copy of a declaration on non -judicial stamp paper of worth
Rsl0o'o0 (duly attcsted by Notary Public) by the proprieror of firm in
case the firm is proprietorship firm. In case the firm is partnership
Iirm than- a scanned copy of partnership deed duly registered by the
register of firms' In case the lirm is com-pany registered then scanned
copy of incorporation of company certificate needs to be submitted.ii' EMD of Rs' Tooo'o0 in the form of DD/FDR/BG in favor of Director,
LGBRIMH, Tezpur payable at Tezpur, Sonitpur, Assam or proof of
EMD exemption should be submitted.

iii. Names & addresses (at least three) in Govt/ semi-govt./Govt.
Autonomous academic institution along with the telephone numbers
of the contact persons of the clients to whom similar supply has
provided by your firm/organization etc. Documentary evidence shall
produce from such institution.

iv. Recent non-conviction/ non-blacklisting certificate on non -judicial
stamp paper of worth Rs. 100.00 - duly attested by Notary public
should be submitted.

v. Updated Income Tax return documents for the financial year 2AZ2-
2312023-24 should be submitted.

vi. PAN Card and GST registration certificate should be submitted.
vii. Valid Trade License or Incorporation certificate should be submitted.
viii. Dully Iilled Annexure I

ix. Dully filled Annexure II
x. Duly filled Undertaking as per Annexure III

B. General Terms & Conditions:

i. The bidder must submit their Quotation in single bid system

mentioning the quotation no. & date in envelop in the top.

ii. Flat rates should be quoted of binding irrespective of the size of the

books and journals (Rates of each item shall be indicated both in the

words and ligures)
iii. Supply order will be placed as and when required basis. Quantity of

books and journals mentioned in previous page is approximate, it may

increase or decrease depending on the requirement of the institute-

iv. The payment will be released only after satisfactory completion of

binding as Per suPPlY order.
y. This contract shall be valid for a period of initially one year which could

be extended on mutually agreed terms after completion of satisfactory
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services for next pcriod. Institute rcserycs the right to terminate the
contract by giving or"tc nlol'ltlr noticc in writing without assigning any
neason rrhatstrcvcr.

vi. The quoted prit:c shirll bc vllid for at least I ycar. Institutc will not
entertain any rcquest in respcct of escalation of pricc due to any reason
rrhatsoever.
Ll bidder shall be cvaluated on total value wise evaluation.

LGBRIMH, Tezpur rescrves the right to accept or rejcct any or all the
quotations u'ithout assigning alny reason whatsoevcr.
In case of any dispute the same shall be mitigated as per provision of
the quotation and territorial jurisdiction shall be within the limit of the
Tezpur District Court.

x. The Institute reserves the right to cancel the contract at any point of
time during the contract period.

Yii.

uiii.

ix.

)(l.

xii.

)ou.

The binding of books & journals would be done at Library and
Informatics Centre Premises. No books and journals will be allowed to
be taken out of the library & Informatics Centre Premises. If any books
or journals if found to be damaged during the time of binding of the
books and Journals then it wilt be the responsibility of the successful
bidder and appropriate amount has to be borne by the successful
bidder.
Damage occurred to the books /journals during thc execution of the
work will have to be compensated by the supplier as per contract.
Safety & security of the item during execution of the work are to be

ensured by the suPPlier.

C. Scope of Work

i. Binding of Books and Journals which are to be completed as

per instruction mentioned in the supply order. However in case

of emergency requirement supply to be made within a short

period as specilied by the institute'

D. Earnest Money Deposit (EMD): Quotationer should submit EMD of Rs-

7,000.00 in the form of DD/FDR/BG drawn in favor of Director, LGBRIMH'

Tezpur, Assam, payable at. Tezpur, Sonitpur, Assam failing u'hich the

quotation shall not be considered for acceptance and will be summarily

rejected. Cash, cheque or any other mode of payment will not be accepted at

all. Ttre EMD deposited against previous quotation/tender cannot be

adjusted or considercd for this quotation. No interest will be payable on the

EMD. The EMD of the approved Quotationer will be releast'd only after the

concerned firm deposits necessaly performance sccurify.EMD of

unoucccssful Quotationer will be returned in due time.
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Annexure - I

Signature

Name in full

Firm Name

Orqanization's Contact Details

Name & Address "f rhe Fir*

Contact Person Name

Adhar no ( Enclosed)

Bank Details

EMD Details

Phn. No.

Far<

E-mail

Mobile No.

TIN No.

PAN No.

GST NO
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Annexure - II

sl.
No.

Approx
siz,e of
ltem

Tlpe of Binding Basic Rate
Per Binding of
items (in Rs)

GST Per
Binding of
items (in
Rsl

Total Pric;
including taxes
for per binding
of items (in Rsl

l. A3 Half Leather *ith ,rhick
board and full Rexine
(with eold printine )

2. A4 Half Leather with thick
board and full Rexine
(with gold prinrinr )

3. A5 Half Leather with thick
board and full Rexine
(with gold printine )

::iO 
total in word {lnclusive of taxes)

Dated:

Grand total Rs. ------

(lnclusive of GST)

Signature

Name in full

Designation ---------

Firnr/organization etc Name

Contact No ---.-

l

\-i\

Financial Ouotation



Annexurc - ItI

! 1r,lr-'r LrLrng

Quotaliort t'.rllrr rL,, rl',

Datc:

Nome utttt utlltf'\\ {r[ tlrr lrrrrr

To,

Ttrc l)trrt t,tr
L(ilt Rrg',,tt.rl lll\llllitr' ;t ll.rtt.rl llr',rltlr
Trflltrf. l),r1. S. l"ill,..l .\'rr.rill ?r^itttrl

Srr,
ll\te lltr. tttrttcrl.rhrnl"., t rtlrtr tli.rt I \\ e lt.rrc liultr tlrlt,r;r".!l !r.r trltrl'i

Ind conrltttultr t!ictilll't!r'.1 ul tlir (iur,l.rlliltl (ltx tlt!lctll\ .tIlrl ltcrcl'r

Utfdflt.lk? tr, rtrif(.f .rp..l 1r !:.lrl\ gttlt ll.rttt lll lli rlrIlrrl\

l/Wf Llt,,.!rf rt.rli,l l!.'rf ttl t.rY' r't lrlr'tt ll *'l tl!t\ "l tlrc 1t"t!!is 'rtltt

C(}ndlltsrnt COllltltttlrrl r'( t:'r Iutlt 
f r'rlt' tlrr ( I'tltf'r( t lor lrltttlllii .t ll''''r'r 'rtl'l

jotrnrsh urll lr lurl'!e t'r lr lrlttrtlt'rtrtl

l..t:rt.rttilc .,l ll,r ll,'l'lrr
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CIIECKLIST
Documcrri _----

SubmGd
Yes/no

tr1fl3;'3,'$*t:r:s;: ;i ],:H$
case the firme. 

proprietor oi nr**ii
In case_,f,..n 

ls proprietorship nr*.
than a copy oi* 

is Partntttr'iP nr*
f Br s t9.red t, if."::H:,'It i rT:* S;,ycase the lirmthen ^nhi, 1? "l*pany registered

,'"111"ir
Rs100.00 ,n,,'i,l ^.11pt.. of *"iti

t.' copy or ;#;;:;H:*':T
pmpany certificate
EMD of

P}/SRI4BS in r.ro,' oi"Di,..to,,
;ffiJi;Sonitpur, Assam or proof of EMDexemption

blacklisting certificate o" nonjudicial stamp paper of ra,orth Rs.

1og..9o - duly attested by Notary
Rrblic

Recent ;

Updated Income Tax return
documents for the financial year
2022-23 / 2023-24 should be
submitted.
PAN Card and GST registration
certificate
Valid Trade License or Incorporation
certificate should be submitted.
Names & addresses (at least three) in
Govt/ Semi-govt./Govt. Autonomous
academic institution along with the
telephonc numbers of thc contact
Persons of the clicnts to whom
similar work experience certificate (if

Duly fillcd Annexurc I
Duly filled Annexure II

Dul fillcd Annexurc III

mSl^
NO


